POSITION SUMMARY



E.P.M.P., LTD.

TITLE:  Punch Operator



SHIFT:

REPORTS TO:   Punch Supervisor
           CLASSIFICATION: Non Exempt
DATE






GRADE:
I. 
POSITION PURPOSE

To set up and/or operate machines to punch, crimp, cut blanks, or notch metal work pieces between preset dies, according to specifications.

II.
ACCOUNTABILITIES

May be responsible for one or more of the following:

· Activate machine and observe operation to detect misalignment or malfunctions

· Install, align and lock specified punches and dies using gauges and hand tools

· Inspect pieces for conformance to specifications, visually or using gauges or templates

· Read job order to determine location of holes or cutting line

· Keep track of number of parts being run

· Keep work area clean and safe

· Choose proper tooling for specific jobs

III.
MINIMUM REQUIREMENTS

· Ability to read prints

· Knowledge of machines and tools, including their designs, uses, repair and maintenance

· Must be available to work overtime, if needed

IV.     SKILLS

· Equipment Selection – Determining the kind of tools and    equipment needed to do a job.

· Mathematics – Using mathematics to solve problems

V.     ABILITIES

· Written Comprehension – The ability to read and understand information and ideas presented in writing

· Information Ordering – The ability to arrange things or actions in a certain order or pattern according to a specific rule or set of rules (e.g., patterns of numbers, letters, words, pictures, mathematical operations)

· Static Strength – The ability to exert maximum muscle force to lift, push, pull, or carry objects

· Visualization – The ability to imagine how something will look after it is moved around or when its parts are moved or rearranged

· Manual Dexterity – The ability to quickly move your hand, your hand together with your arm, or your two hands to grasp, manipulate, or assemble objects

· Control Precision – The ability to quickly and repeatedly adjust the controls of a machine or a vehicle to exact positions

VI.
WORK ACTIVITIES

· Handling and Moving Objects – Using hands and arms in handling, installing, positioning, and moving materials, and manipulating things.

· Performing General Physical Activities – Performing physical activities that require considerable use of your arms and legs and moving your whole body, such as standing, climbing, lifting, balancing, walking, stooping and handling of materials.

· Getting Information – Observing, receiving, and otherwise obtaining information from all relevant sources.

· Identifying Objects, Actions, and Events – Identifying information by categorizing, estimating, recognizing differences or similarities, and detecting changes in circumstances or events.

· Work Environment – Must be able to work in an uncontrolled environment

· Controlling Machines and Processes – Using either control mechanisms or direct physical activity to operate machines or processes

· Inspecting Equipment, Structures, or Material – Inspecting equipment, structures, or materials to identify the cause of errors or other problems of defects

**       The above referenced position summary is a guideline designed to present an                     overview of job duties and is not intended to be a comprehensive list of responsibilities and requirements.


